
 

How to Schedule Recurring Transfers 
 

1. Log into your Trademark Online account. 

 

 

2. Click Transfers in left sidebar. 

 

 

 

 



 

 

3. Select Scheduled Transfers. 

 

 

4. Select the account you want to transfer funds from. 

 

 

 

 

 

 



 

 

5. Select the account you want to transfer funds to. 

 

 

6. Enter the transfer dollar amount. 

 

 

 

 

 

 



 

 

7. Select the date you'd like your recurring transfer to begin. 

 

 

8. Select how often you'd like the transfer to occur. 

 

 

 

 

 

 



 

 

9. Enter the number of times you’d like the transfer to recur. Leave blank for 
ongoing transfers with no end date. 
 
Optional: Enter a description to help you identify this recurring transfer in 
the future. 

 

 

10. Click Submit Transfer. 

 

 

 



 

 

 

11. Confirm your scheduled transfer appears in the Scheduled Transfers list. 

 

 

You're all set! 
Still have questions? Browse the additional tutorials and FAQs 
on the Digital Banking page or contact us. We're here to help! 
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